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[bookmark: _Hlk110420979][bookmark: _Hlk109225169]General Offices / Swyddfed Cyffredinol
Steelworks Road / Heol Gwaith Dur
Ebbw Vale / Glyn Ebwy
NP23 6AA

Tel / Ffôn:  01495 766261
Email / Ebost:  enquiries@gwentarchives.gov.uk


[bookmark: _Hlk16967356]  		        Archive Agreement Form

This form is to be read in conjunction with Gwent Archives’ Terms of Agreement


	Accession Number:                                                     Date:


	1. Contact Details of Donor/Depositor

	Title: 
	Forename(s):   
	Surname: 


	Postal Address: 
	Email: 


	
	Tel: 

	Name and contact details of organization (if applicable):

	Permission provided:

	History of the collection:



	2. Details of Records

	[bookmark: _Int_Er42nNcu]Description of records (including quantities and formats). Continue on a separate sheet if necessary:

Does the collection include any digital records

If so, what is the File Size of those digital records?

If over 50 gigabytes of data, on what type of storage device is this data held? 


	Status of records: 

     Gift        Deposit


     Transfer

	[bookmark: _Hlk217494707]If any of the records fall outside of the Collection Policy, please indicate whether these are to be:  

     Destroyed             Returned to depositor     


       



	3. Data Protection

	[bookmark: _Hlk218091094][bookmark: _Hlk82598179]Do the records contain sensitive or personal information about identifiable living individuals, for example addresses, health information, that would be covered under the Data Protection Act (2018)? 
     Yes / No
[bookmark: _Int_yB0GezNJ]If Yes, please specify:

	4. Copyright of the Records

	[bookmark: _Hlk218091424][bookmark: _Int_5tWrkb4E]Do you own copyright? Yes/No        If Yes, please indicate whether you are:
       Transferring copyright to Gwent Archives

       Retaining copyright and happy to accept requests for publication

       Retaining copyright, but would like Gwent Archives to deal with requests for publication




	5. Conservation 

	[bookmark: _Int_b1ThzTbF]In order to preserve the originals, is permission given for Gwent Archives’ qualified Conservator to undertake conservation work on the collection?  Yes/No

	6. Surrogates

	[bookmark: _Int_opIDlty5][bookmark: _Int_kuepfQKV]Is permission given for Gwent Archives to take copies and make them available for public consultation in place of the originals, if required, in order to preserve the originals?    Yes / No

	7. Agreement

	[bookmark: _Int_ncDf0WVc]I hereby declare that I have read, understood and agreed to the terms and conditions as laid out in the Terms of Deposit.


	Signature:
(Donor/Depositor)
	Print Name:

	Signature:
(on behalf of Gwent Archives)
	Print Name: 
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Please use this page for organisational background, administrative history and any other general information about the deposit.






Privacy Notice:  This service processes information in order to provide, manage and administer the Archives service either directly or jointly with partners and commissioned private and third sector providers.  For information on how data is used please sees our Privacy Policy at https://www.torfaen.gov.uk/en/Related-Documents/Data-Protection-and-Freedom-of-Information/Privacy-Notices/Resources/Gwent-Archives-Privacy-Notice.pdf or ask a member of staff for a copy of the policy. 
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